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CERTIFICATE IV IN PROFESSIONAL WRITING & EDITING  21674VIC
Application Form
PART 1  HOW TO APPLY
Complete this form. Either email with attachments (see below) to writing@cae.edu.au OR mail as hard copy with attachments (see below) to Professional Writing and Editing, CAE Arts Centre, 253 Flinders Lane, Melbourne 3000.
Attachments: include samples of 3 different pieces of writing (no more than 1000 words each). These could include creative writing or non-fiction writing (eg. story, script, article, academic or business writing). With each piece include a reflection (approx 300 words) on the writing process (eg. purpose, audience, source of idea, research, redrafting, etc.)  Do not send handwritten work or whole manuscripts. Attachments will not be returned. 
Interview: Applicants will be invited to attend an interview to determine suitability for the course.
Due date:  Applications for September 2010 intake are due Monday 6 September 2010
Late applications are accepted only if places are available.
PART 2  PERSONAL DETAILS
	Family name or surname  
	

	Given name  
	

	Address 
	
	Postcode

	Home phone
	
	Work phone
	

	Mobile phone
	
	Email
	

	Date of birth
	
	Gender
	

	Are you a permanent resident of Australia?

	Is English your first language?


	OFFICE USE ONLY

	RECEIVED
	INTERVIEW DATE/TIME

	ACKNOWLEDGED
	INTERVIEWER

	READ BY
	STUDENT NUMBER


PART 3  EDUCATIONAL BACKGROUND

	Year VCE or equivalent was completed 
	

	State or country where secondary education was obtained 
	

	If you do not have VCE or equivalent, what is the highest level of secondary

education completed? 
	

	Post-secondary qualifications (including University and TAFE). Give details 
	

	Professional Writing and Editing subjects completed at CAE or elsewhere 
	


PART 4  EMPLOYMENT HISTORY
	DATES
	EMPLOYER
	POSITION
	DUTIES PERFORMED

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PART 5  REASONS FOR CHOOSING THIS COURSE
	What writing and/or editing experience do you have?

	

	With reference to a recent writing project, briefly describe your idea and writing method. 

	

	What are your current reading interests?

	

	The expected level for class attendance is 80%. Do you have any issues (work, travel, health, family commitments) that may adversely affect your attendance?

	

	Why do you want to do this course?

	Professional reasons

	

	Personal reasons

	


PART 6  RECOGNITION OF PRIOR LEARNING (RPL)
RPL allows applicants to receive credit for competencies gained through previous study, employment 
or experience and is granted according to CAE policy, please refer to: http://www.cae.edu.au/web/?cinfo=skillsRecognition

PART 6  WHERE DID YOU HEAR ABOUT THE COURSE?
( CAE Guide
( Through other CAE courses
( Newspaper advertisement (where?)
( CAE Tutor
( TAFE directory
( Victorian Writers' Centre Newsletter
( CAE Website
( Melbourne Writers’ Festival
( Other (please specify) 

